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[AE TEPAETCA BPEMA

KTo nepecobupan otuér nocne
nosABA€HMUA HOBOU Bepcmmn Tabanubl?

Cobpartb [NepecuntaTb [MpoBepuThb
CBecTv faHHble cnpaBuTb gaThl Hantn pacxoxaeHus
13 pa3Hbix Ganaos N NpoBepuTb GOPMYJibl nepes oTnpaBkoW

ABTOMaTI/IBaLI,I/IFI HAa4UNHaeTCA C MOHATHOIo N NOBTOPAEMOro npouecca.
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MAPLIPYT HA 60 MUHYT a

03 muH - Crapt 23 MuH - Excel 29 MmuH - U n utorm
CkBO3Ha#d 3ajauya Tabanua — popmynbl AreHT — dann
M npaBmaa paboThbl — CBOAHbIN OTYET — NpoBepkKa pe3y/ibTaTta

+ 5 MUHYT Ha Bonpockl. HOyTOyKM yuacTHMKaM He HY>KHbI.

YuebHbin peecTp: 60 BbiMbILIEHHbIX NOpyyYeHU. JaTa cpe3a: 20.10.2026.
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MPABUIbHAA TABJIMLA — OCHOBA OTYETA a

[1-005 OpraHn3aLnoHHbIN 15.10.2026 B paborte [MpocpoyeHo

[1-008 OpraHun3ayoHHbIN 20.10.2026 Hosoe B cpok

OpHa cTpoka — OA4HO nopyyeHue. be3 06besMHEHHBIX AYeek.

OpunH cTtonbeu, — OAUH NPU3HaK. bes nycTbix CTPOK BHYTPW.
LIBeT He 3ameHsAeT cTaTyc.

[MonHbIN peecTp B yuebHOM XLSX; Ha chanpe nokasaHbl TO/bKO Bbi6paHHbIe NOAS.

BOINKO KMPUNN / 20.10.2026 / EXCEL U W 04



AATA, HACNO U TEKCT — HE O4HO N TO XXE

Bbirnaamt oamMHakoBO [MpoBepsaem go pacuéeTta
20.10.2026 kak aaTa [aTbl XpaHATCA Kak AaTbl.
20.10.2026 kak TekcT CratyCcbl — MO eAVHOMY CMUCKY.

ID ¢ BegywmmMm HynaMm — TEKCT.

OTobpaxkeHne # TN 3HaYEHUS

NMapameTpbl!B2 = 20.10.2026 — dukcmpoBaHHbIN cpe3, a He CETOAHA().
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CTRL+T: ANAMA30OH CTAHOBUTCA TABJIMLEN

Ctrl + T YTo MeHseTcH

OuabTPbI B 3aroNoBKax.

Boigenntb gaHHble — Ctrl+T PaclivpeHme npm HOBbIX CTPOKaX.
— «Tabauua c 3arosnoBKkamm» EAVHBIM CTUAb W PacUYETHBbIN cTONbeL.
— 21aTb MOHATHOE UMS ICTOUHUK ANS CBOAHOW.

[Noka3biBaeM Ha konuwn ancta «Crapt». [oToBbIM 0bpa3el, — anct «PeecTtp».
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®UNJIbTP 1 COPTUPOBKA: IBA PA3HbIX AENCTBUA

Punbtp CoptupoBka

OcTaBuTb Ha 3KpaHe 3mMeHNTb NOpPsAAO0K CTPOK.
HY>KHbI€ 3anuncu.

[Mpnmep: cHavana
[Mpnmep: cTaTyC «BbiNnOAHEHOY. 6An>KanLWmne CPoKM.

Coptnpyem Bclo Tabamuy, a He oguH cTonbel;: CTPOKU AOJDKHbI OCTaBaTbCA Lie/IbIMW.
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MEPBAA ®OPMY/IA U 3HAK $

CKONIbKO AHEen OT AaTtbl cpe3a A0 CPOKa UCMNOJNHEHNA?
=E2-MapameTtpbi!$B$2

E2 meHseTcsa $B$2 He meHseTcH

[Mpn konnpoBaHun BHU3: E3, E4... [aTa cpe3a 3akpensieHa.

®opmart pesynbtata — uncno. CYMM cknagbiBaeT uncna, a He CTaTycChbl.
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CYETEC/IN: OTBEYAEM HA KOHKPETHbI BOMPOC

CKONbKO MOPYyYEHNN NMMEIOT CTaTyC «BbINONHEHO»?

=CYETEC/IN(F2:F61;"BbinonHeHO")

N3 60 yuebHbIx nopyyeHnH.
24 CumTtaem COBNageHMs, a He ckajblBaeM CTPOKMW.

O6bIuHbI CYET cuntaeT umcnoBble AUEnKn — AN TEKCTOBbIX CTaTyCOB OH He MNOAXOAMT.
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ECJIN: TTIPO3PAHHAA JIOTUKA KOHTPOJIA CPOKOB a

1. BbinonHeHO? 2. Cpok < cpesa? 3. NHaue

[a — «3aBepLueHo» Aa — «[1lpocpoyeHo» — «B cpok»

=ECJIN(F2="BbinonHeHO";"3aBepLieHO";

EC/TN(E2<MapameTpbl!$B$2;" MpocpoueHo”;"B cpok"))

Hy)KHbI KOPPEKTHbIE AaTbl N CTATYyCbl. CBOEBpeMeHHOCTb BbINMOJIHEHHbLIX CYNTaeM OTAEJ/IbHO.
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CBOAHASA: N3 PEECTPA B OTYET a

Beraska = Coopran Ta6mua

OpraHus.
CTpoku: nogpasgeneHuve 5

[1paBoBOU 6 3 3
CTonbubl: KOHTPOAb CPOKa

®PunHaHCoBbIN 4 5 3
3HayeHunsa: konnyectso ID

ObpaleHnm 4 4 4

NT-otaen 4 3 5

[MpoBepka: 24 3aBepuwieHo + 18 npocpoueHo + 18 B cpok = 60.

[Nocne nasmeHeHusa ncxogHuka obHoeasem ceogHytro. B XLSX ecTb ctatnueckmu 3TanoH.
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MPOBEPAEM OTYET, A HE TOJ1bKO EFO BUA,

60 24 36 18

BCEro BbIMOJHEHO OTKPbITO NPOCPOYEHO

N3 OTKPbITbIX

18 / 36 = 50% OTKpPbITbIX NOPYUEHNN NPOCPOUEHO.
Apyron 3HameHarte/ib — ApPYrov nokasaTte/b.

KoHTpoabHbIN nCT «[1poBepka» — He3aBUCUMasA TOUKA CBEPKMU, a HE YKpaLUeHMe OTUETa.

BOINKO KMPUNN / 20.10.2026 / EXCEL U W 12



OT HABbIKA K MOMOLHWNKY

Mbl Hayunancb o6bACHATL 3agauy Excel.
Tenepb 06bACHUM e€ NN -areHTy.

[Topyyaem pyTUHY.
CoxpaHsaeM KOHTPOAb Haj AAHHBIMU U pe3yabTaToOM.

BOWVIKO KUPUAA / 20.10.2026 / EXCEL U1 WA 13



ACCNCTEHT N ATEHT: YTO Mbl AENETNPYEM a

AccucrteHTt AreHT C MHCTPYMEHTaMu
ObbAcHAET popmyay. MoxeT npouunTtatb pana.
[Mpeanaraet warn. BboinosHNTL 06paboTky.
[OTOBUT TEKCT 3a4aHus. Co34aTb HOBbIV pe3yabTar.

YenoBek BbIMOAHSAET AGVICTBI/IFI. |ﬂ,OCTyI'IbI N BO3SMO>XXHOCTKN OrpPpaHNYEHDI.

Bo3MOXXHOCTM 3aBUCAT OT MOAENN, MHCTPYMEHTOB, Pa3peLLleHUN U HAaCTPOEK Cpeabl.
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BE3OMACHOCTb — 210 3AIPY3KN ©®AUNA

He otnpaBnsem B ny6bamnuHbin Ana Hawen geMoHcTpauum
[lepcoHanbHble faHHbIE. TONbKO BbIMbILLJIEHHbIE AAHHbIE.
Cny>xebHyro nHpopmaLmio OTaenbHasa yuyebHada narnka.
OrpaHMYEeHHOro pacnpocTpaHeHus. [lpoBepeHHble Moaenb U AOCTYMbl.
[OCyfapCTBEHHYHO TalHYy. Hukakmx BeAOMCTBEHHbIX CUCTEM.

JlokanbHbIN Ppann # nokanbHaa 0b6paboTka: cogep>knmoe MOXKET YUTH NpoBangepy Moaenu.
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OPENWORK: OT 3AZIAY/N K HOBOMY ®AUNNY

u Pabouasa nanka TonbKO yuebHbie daiibl
3ajiaya v rpaHuLbl UTo caenatb M He MEHATb
PaboTa areHra Pa3pelléHHble MHCTPYMEHTH
[MpoBepka HoBsbit XLSX + cBepka

[Mepeps BbICTynAeHNEM Hy>KHa penetuyma B BblbpaHHou koHburypaumm OpenWork.
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XOPOLWIEE 3BAA4AHWUE: NATb COCTABNIAROLNX

Llenb Kakon pabouunn Bonpoc pelaem?

[aHHble Kakown ¢awnn, nmcTel 1 gata cpesa?

PesynbTar HoBbin XLSX, OTUéT, dopmMyna nam TekcT?
OrpaHunyeHwus UTO Henb3a MeHATb, OTNPaBAATb U 3anyckaTb?
[MpoBepka Kakumm yncnammn n tectamMu cBepsATb UTOT?

MpomnT He 3aMeHseT TEXHMUYECKNEe OFpaHNYeHNA AOCTYMNa 1 NpaBuia opraHnu3auun.
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AEMO 1. NOJIYHAEM N NMPOBEPAEM ®OPMYNY

Excel 2016/2019, pycckue GyHKUMK, pa3gennTtenb «;».

B F2 — ctatyc, B E2 — cpok, B MapameTpbi!$B$2 — aata cpesa.
Hy>XHbI «3aBepLueHo», «[1pocpoueHo» nan «B cpok».

[an popmyny, 06bACHEHNE U TPAHUYHbIE TECTDI.

TecTbl: BbINOJIHEHO * CPOK BUepa ¢ CPOK CErogHA * CPOK 3aBTpa.
OTaenbHO CNPOCUTL: UTO byaeT € NycTton gaTton?

He npvHMMaem oTBeT Ha Bepy: BCTaBasseM GOpMY/ly B KOMUIO N CBEPAEM pe3y/ibTaTbl.
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NIEMO 2. ATEHT PABOTAET C KHUTOW

Yto nopyuaem Yto orpaHnumBaem

[MTpounTaTtb yuebHbIN peecTp. N CXOAHWK HE U3MEHATD.

[TpoBepUTL CTPYKTYPY M1 MPOMNYCKU. He nybankoBaTtb 1 He oTnpaBaAaTb daun.
[locumnTatb UTOrM NO oTaenam. He 3anyckaTb MakpoChl.

Co3patb HOBbIV OTUET XLSX. [epeg yctaHoBkoM MO — OCTaHOBUTBLCSA.

Pe3ynbTat npuHnMmaem nocne ceepkun: 60 / 24 / 36 / 18. [NonHoe 3apaHne — B CLUEHapUN.
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AEMO 3. BbIBOAbl BE3 AOMbICJ/IOB

PakT U3 yuebHOro oTuéra Heponyctnmbin gombicen
«Ha 20.10.2026 oTtkpbITO «[MpnyrHa — HM3KaHA
36 nopy4yeHunn; y 18 NCTEK CPOK. ANCUMUMANHA COTPYAHMKOB>.

Aona cpean oTkpbITbIX — 50%>».
B Tabaunue HeT AaHHbIX

[loka3aTb NCTOYHMK pacyéTa. A1 TaKOro BbIBOAA.

Otaensem HabarogeHue oT npuunHbl. M/ roToBUT UEePHOBUK, YENOBEK peAaKTUpPYeET.

BOINKO KMPUNN / 20.10.2026 / EXCEL U W 20



KAK NMPOBEPUTb PE3YJIBTAT U

[aHHble

60 cTpok, yHnkanbHble ID.

Het notepb n aybnen.

IcXOAHUK HE U3MEHEH.

Pacuer

Aata cpe3a 20.10.2026.

18 n3 36, He n3 60.

[paHWUHbIEe TECTbI
NPOWAEHbI.

dann

OTkpbiBaeTca B Excel.
OopMmybl MOHATHBI.

I3MeHeHUA nepeymnciieHsi.

[Mpy pacxoXxaeHun cHayana ulem NpuunHy, a He npocum U «caenatb undpbl Kpacmeee».
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YTO HE AENETAPYEM NN

PeweHuna o rpaxxgaHax n coTpyaHuKax.
OdunuymnanbHoe yTBEpXXAeHUe N OTNpaBKy OTUeTa.
Bbibop pexxnma goctyna K gaHHbIM.

3anycK HenpoBepPEeHHbIX MaKPOCOB U KOMaHA,

[NoMOLWHMK rOTOBUT MaTepuaa. YNOJHOMOUYEHHbIN Ye/I0BEK MPOBEPSAET N MPUHMMAET peLleHune.
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YTO CAENIATb HA 3TOW HEAENE

01 [lpnBecTn oanH peectp K NpaBUIbHOW CTPYKType
02  3ameHUTb py4yHOUM NOACUYET GOPMYNON AN CBOAHOW
03 TMpoBeputb ogHO 3agaHne VI Ha yuebHoM danine

04  YtouHutb ponyctumyto IN-cpeay B cBOEN opraHum3aumm

HauHuTe c ogHOro NnoBTOpPAEMOro OTUETA, a He C aBTOMaTM3auMKn BCen paboTbl.
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TPW NMPABUJIA, KOTOPbIE CTONT 3ANMOMHWTD a

01 [MopAaoK B AaHHbIX — OCHOBa aBTOMaTU3auun.

02 3apaua, orpaHuUYeHuA N npoBepka — Ao 3anycka NI.

03  OTBeTCTBEHHOCTb 3a pe3y/ibTaT OCTAETCA Y UesioBeKa.
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MATEPWAJIbl N KAHAIJI

bonko Knpunn

[Mpeaceaatens pecnybankaHCKoro
otaeneHna OO «OIMNOPA POCCUNIN»

t.me/kirill bouko it

QR Beaét B Telegram-kaHann.

MaTepl/laflbl MnoAroToBJieHbl OTAe/IbHO. OTCKAHWUPYNTE KAMEPOW
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BOIMPOCHI

Kakyro noBTOpAOLLYHOCA 3ajauy
Bbl 6bl NOPYUNIN NOMOLLHUKY?

Y10 f0/IKHO OCTaThCA No4 BalMM KOHTPOAEM?

bouko Knpuan - t.me/kirill_bouko_it
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